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Ipunoxenue 4

K [IpUKasy
" sporal 2016 T
HUHCTPY
06 OpraHU3aLMK y4eTa, XPAHeHHs H BbIIAYH X BotuTe.eii, coxepKALMX

nepconanbHbie Aannbie (AUC «E-chylfﬁ.06'pa303anne»)

1. Hacrosimass MHCTpYKIUS YCTAHABIMBACT OPraHM3ALMIO ydeTa. XpaHeHus |
BbIJAYM MALIMHHBIX HOCHTEIEH, COAePIKALIUX NEPCOHAIbHBIC IAHHBIC HUHPOPMALHOHHOH
CHCTEMBI TIEPCOHATBHBIX J@HHBIX, MPEIHA3HAUCHHOM JUls pean3aly MYHHULHUIATEHON
yenyru  «[IpueM  3asBleHui, II0CTaHOBKa Ha ydeT U 3aunCiieHHe JeTed B
06pa3oBaTeNbHbIE YIPEK/IEHUSL, PEaTH3yIONIHe OCHOBHYIO 06pa3oBaTeIbHYIO IIPOrpaMMy
nomKonbpHOro obpasosanms (AUC «E-Ycayru.O6pasopanue») ([lanee — UCIIn).

2. VYuer, XpaHeHME ¥ BbUIaUYy MalIMHHBIX HOCHUTENeH, CcoaeprKalluxX
IepcoHaNbHBIC JAHHBIE, OCYIIECTBISIOT OTBETCTBCHHDBIC 33 OpraHu3aluio 06padoTKH
[IepPCOHATBHBIX NAHHBIX. JIaHHBIC COTPYIHUKH HECYT JMUHYIO OTBETCTBEHHOCTh 32
COXPaHHOCTH NEPCOHAIBHBIX JIaHHBIX.

3. Opranmu3aius yueTa MallMHHBIX HOCHTEICH NepCOHaNbHBIX TAHHBIX.

Bce Haxonsliuecs Ha XpaHeHHH H B OOpAIICHHH MAUIMHHBIC HOCHTC/IA,
CcojepIKallye. [IEPCOHAThHEIE 1aHHbIe (Jajiee - MAllHHEIC HOCHUTEJIN) MOJIEKAT yUETy.
Vuer Bcex BHAOB M THIIOB MAIIMHHBIX HOCHTEJEH IPOU3BOIMTCS B Kypuane ydera
MAIIMHHEBIX HOCUTENEH, COAePKAIMX IEPCOHATBHBIC TaHHBIC.

Kaxplii MamMHHBIA HOCHTENb JOKCH MMETh OTHUKETKY. Ha KOTOpOH
yKa3pIBaeTcsi €ro VHUKaJIBHEIH YUETHBIH HOMEP. Ha HecheMHOW 4YaCTH YIAKOBKHU
MAIIMHHOTO HOCHUTEIS YKa3bIBaeTCA:

— y4eTHBI HOMEp;

— orMmeTKa «IlepcoHaIbHbIE JAHHBIE»,

—  J1aTa perucTpanuu (IeHb, MecAll, ron);

—  ®UO, 10IKHOCTB, TIOAMKUCH COTPY/IHUKA, BBIIOJTHUBILIETO ydeT.

4. Opranu3aiyis BbLAaYH MAIIMHHBIX HOCHTEEH

IIpu TOXyYEHWHM WM BO3BpaTe MAUIMHHBIX HOCUTENIEH OTBETCTBEHHBIM 32
OpraHU3aLKI0 06PAGOTKH MEPCOHATBHBIX TAHHBIX NCAI0TCA COOTBETCTBYIOIIUE 3aIMCH B
JKypHasie ydeTa MAlIMHHBIX HOCUTE/ICH, COIEPIKALMX MICPCOHATLHBIC IaHHBIE.

5. OpraHm3aiys XpaHeH!s MalIHHHBIX HOCHTE/IEH

XpaHeHHe MAIUMHHBIX HOCHTENCH OCYMIECTBIACTCS B yCJIOBIIX, UCKITFOYAIOILMX
HECAHKLIMOHMPOBAHHOE KOIMPOBAHUE, U3MCHEHHE M YHHYTOXKEHHE MHpOpMalmu. a
TaKKe XWIIEHHE MAIIMHHBIX HOCHTeNed. MalllMHHbIe HOCHTETH J0JKHBI XpAaHUTLCHA B
CIy/KeOHBIX TIOMEIIEHUAX, B METALTMYECKOM XPaHHUIMIIE (ceiidpe) B yCTAHOBICHHOM
nopsizke. 3anpemiaeTcs XpaHWTh MAIIMHHBIC HOCHTEIM Ha pabouux cromax, 1nbo
OCTABIATH KX 0€3 IPUCMOTpa MM TIepeiaBaTh Ha XPAHEHUE JAPYTUM JILaM.

6. B ciyuae yTpaThl MAIIMHHBIX HOCHTE/IEH 1u60 pasIiIalieHus, COAePKAIMXCA B
HUX CBeIEHWH, OTBETCTBEHHBIM 3a OPraHM3allMio oOpaGOTKM MEPCOHAlbHBIX JAHHBIX
HEMEUICHHO CTAaBUT B M3BECTHOCTH OTBETCTBEHHOIO 32 obecrieueHre 0OE30MaCHOCTH
NepCOHATBHBIX JaHHBIX B MHOOPMALMOHHBIX CHCTEMAX HepCOHAIbHBIX JaHHBIX. Ipn
yTpaTe ~ MANIMHHBIX ~ HOCHTEIEH — NPOM3BOAMTCA ciayxeOHOe — pacciefoBaHue.
CooTBeTCTBYyIOIME OTMeTKH BHOcATcs B JKypHaste ydera MAIIMHHBIX HOCHUTEEH,
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cofiepyKalMX ePCOHATbHbIE TaHHBIE.
Jlis mpoBefeHHs CIIy’KeGHOTrO paccie0BaHMs Ha3HAYaeTCsi KOMUCCHS, B COCTaB
. KOTOPO# BXOIST HE 3aMHTEPECOBAHHBIE B HCXOJE /le/la KOMIICTEHTHBIC COTPYIHHKH
Vipasnenuss — o0pasoBaHHs — aamuHucTpauuu  r.Teepu, MO0  NpHUITIALICHHBIC
crenuanucTel. KOMHCCHS COCTOMT U3 TpPEX-UEThIpEX 4YEJIOBEK, KOTOpbIC HMEIOT
OTHOIIEHHE K TIEPCOHAIBHBIM JaHHBIM H JIOMYIIEHBI B COOTBETCTBYIOIIEM MOPSIIKE.

Komuccus 1o npoBeJeHHUIO CllyKeGHOro paccie1oBanus 00s3ana:

— OIpEeTNTh 06CTOATENBCTBA, IPH KOTOPBIX HMEJIO MECTO YTPATHI;

— COJIeCTBOBAaTh PO3BICKY YTPAUEHHBIX MAIIMHHBIX HOCHTEIICH;

— BBISIBMTH BCEX BUHOBHBIX JIMII B YTPAaTe MAIIMHHBIX HOCHTEIICH;

— BBIABHTH [IPUYMHBI, KOTOPBIE CIOCOOCTBYIOT YTPATEe MAIIMHHBIX HOCHTEIEH:

— BBISBUTH YCIIOBUs, IIPH KOTOPBIX HMMEJIO MM MOXKET MMETh MECTO yTpara
MAalIMHHBIX HOCUTEJNIEH;

— BBIPabOTaTh pPEKOMEHJAIMM 10 YCTPAHEHMIO BCEX BO3MOXKHBIX PHCKOB.
CBSI3aHHBIX C MOTePEeil MAIIMHHBIX HOCUTEIEH.

YjieHaM KOMUCCHH [IPH IPOBEICHUH PAacCieI0BaHHs HE 3aIIPelacTes:

— NPOBOAMTH  IOCMOTD MECTHOCTH, IIOMEIIEHMH., TpeIMEeTOB  Mebein,
KaHUEJAPCKUX  NPHHAUIOKHOCTEH, II€ INOTEHUMAIbHO BO3MOKHO — HAXOKICHHE
MaIIMHHBIX HOCUTENEH;

— IPOBEPATH BCE CYLIECTBYIOIIKME MALIMHHBIE HOCHTEIIH;

— BECTH ONPOC COTPYAHHMKOB, KOTOPBIE MOTYT HMETh BO3MOMKHOCTb MM MOTHUBBI
IS yTpaThl MAUIMHHBIX HOCHTENEH, a TakKe BCE BO3MOKHBIX PaOOTHHKOB, KOTOPbIE
MOTYT OKa3aTh COIEHCTBHE B YCTAHOBJIEHHH OOCTOATENBCTB YTPAThl MAIIMHHBIX
HOCHTEJIEH.

Ciye6HOe pacclIeOoBaHHE HEOOXOIMMO TPOBOAMTH He Oosee  Mecsua.
IIpekpalieHne po3bICKa YTPAdeHHBIX MAIIMHHBIX HOCHMTEIEH MOKET ObITh MPEKPAILEHO
TOJIBKO B CIIydasx:

— HCYepIaHus BCEX BO3MOXKHBIX MEP PO3BICKA;

— BHECEHa SICHOCTh B IIPOUCIIE/IIIEE;

— BBISIBJICHBI BUHOBHBIE.

PelieHue O 3aBepIICHHH WM MPUOCTAHOBJIECHHH PAacC/IE0BaHMUs YTBEP/KAACTCS
NpuKa3oM YIpasieHus o0pa3oBaHus aAMHHUCTpaluy . Teepu.

Ilo 3aBepmieHMIO CIyXEOHOrO  paccielOBaHMA KOMHCCHM — HEOOXOAMMO
NPEICTaBUTH CIIEAYIOLINE TOKYMEHTHI:

— BBIBOJIBI O PE3yJIbTAaTaX [POBEICHHOTO CIIY/KEOHOIO pacciieIoBaHus;

— MHUCbMEHHbIE 00BSCHEHNUS JULL, KOTOPBIX ONPAIIMBAJIM WIEHBI KOMUCCHH]

— aKThl MPOBEPOK HAIMYMS MANIMHHBIX HOCHTENEH, OCMOTpa © IPOBEPKH
CITyKEOHBIX OMEIICHHH, XPAHHINII H T.IL;

— Jpyrue JOKyMEHTBI, HMEIOIIe OTHONIEHHE K CIIy)KeOHOMY pacc/e/0BaHuIO.

7. MamuHHbIE HOCHTENH, NpPUIIEANNE B HETOAHOCTh, WM OTCIYXKHBLINE
YCTAHOBIICHHBI CPOK, MHOIEXAT YHMYTOKeHH0.ITo pesyabraTaM YHHUTOKEHHS
MAIIMHHBIX HOCHUTENEHW COCTABIsSEeTCS AKT YHMYTOXKCHMS MAIIMHHBIX HOCHTEIEH,
COJIepIKAIINX TTePCOHATBHEIE JAHHBIE.

8. Tpu yBOJILHEHUH OTBETCTBEHHOTO 33 OPTaHM3aIMI0O 00PabOTKH NEPCOHATBHBIX
JAHHBIX, COCTABJIAETCS KT TPUEMa-TIepeaun MAlMHHBIX HOCHTENeH, KOTOphiH
yTBepxaaercs npukasom MBJIOY nerckoro cana Ne3S.
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10. OTBETCTBEHHOCTE 33 COXPAaHHOCTD MALIHHHBIX HOCHTEIIEH, NPH BBINOJTHEHHN
HEIOCPE/ICTBEHHBIX PAOOT C HOCHTENSIMH, HECeT MOTb30BaTes WCIT[In.

11. KoHTponb BBINOTHEHHS MOMB30BATEISIMU YCTaHOBJICHHBIX MNpPaBHI yYeTa,
XPaHCHUA M BbIJQYM MAIMHHBIX HOCHTElNeH, comepiKammx MePCOHATBHBIX [aHHEIX,
OCYINECTBISIET OTBETCTBEHHBIH 3a OPraHM3aLMIO OGPAGOTKH MIEPCOHABHBIX JaHHBIX U
OTBETCTBEHHBIH 32  o0eclieueHHe  Ge30MaCHOCTH TIEPCOHATBHBIX
MHQOPMAaUMOHHBIX CHCTEMAX MePCOHATBHBIX AHHEIX B
o0s13aHHOCTE

JaHHBIX B
PaMKax CBOMX JOKHOCTHBIX




